
 

 

 

 

To add employee 

details click on 

Employee details 

 

 

 

Add employee details  

And click on save 

 

How to add employees, issue pay slips and related accounting? 



 

 

 

 

 

 

 

Go to manage salary  

 

 

Select Month and appropriate heads and save. If you 

don’t know how to add new heads. Kindly go through the 

finance settings tutorial. 

 

 

 



 

 

 

 

Save all vouchers and 

Click on Ok 

 

 

 

To generate pay slip 

for an employee click 

on green icon 

 

 

 



 

 

 

Tutorial Complete 


