
How to accept fees from students and issue payment receipts? 
 

First step: login into your account and go to fees payment page. 

 

  
 

 

 

 

Search for Student, Once 

the result appear click 

on Pay 

 

 

 

 

 



 

 

 

 

Click on Pay Fees 

 

 

 

 

 

Add amount to fees head  

Note: 

Extra Amt: If extra fee is taken 

from New admissions. 

Adm Fees: If Admission fee is 

taken separately.  

Fine: If late fee fine is charged 

Discount: If fee discount is 

given.  

Discount Reason: You can add 

reason for discount.  

 

 

 

 

 

 

 

 



 

 

 

 

Click on Submit 

and Ok 

 

 

 

 

 

Save all Vouchers  

 

 

 

 

 



 

 

 

 

Click on “Ok” 

For Receipt. 

Click on Receipt 

tab 

 

 

 

 

 

 

Take Print out 

and Go back 

 

 

 

 

 



 

 

 

 

Go back 

 

 

 

 

 



 

 

Tutorial Complete 

Analysis 

Payment history 

will be created  

 

 

 

 

 


