
How to add school fees structure, required ledgers and employee pay 

slip settings into the software?  

 

- Follow the step by step procedure as mentioned below. Go to www.skooladmission.com 

 

 

 

Go to school 

Login.   

School profile 

will appear 

Go to finance 

Settings 



 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

“Totals-tab” 

displays existing 

fees structure.  

For new users 

this page will be 

blank 

Next tab is 

“Heads” where 

you can add all 

your fees heads, 

 

Existing Fees 

Head 

Standard wise variable or Common 

fees for all classes  

If your school has RTE students you 

can use this settings. E.g. if school 

doesn’t take Academic fees from 

RTE students you select “NO” from 

the dropdown but if school charges 

for uniform fees – you have to 

select “YES” 

 

Select the type of fees ledgers 

that needs to be maintained 



 

 

       

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select students 

to mark them as 

Special - RTE 

 

For marking RTE students E.g. Joshi Aman Sunil is in 2nd Std Section A – Go to 2nd Std Section A – select 

check box – Mark/unmark special – Select RTE. To remove RTE mark – Click again mark/unmark special 

– Select None. 

Let’s continue with finance settings.. 

 

Next tab is “Sub-

Heads” where 

you can define 

sub heads under 

heads 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Here three sub heads 

are defined “Academic 

Fees Head” 

- Tuition Fee 

- Term Fee 

- Development 

Fee 

And “Save” 

 

 

“Structure” tab will help 

you define “Fees 

Structure” E.g. Academic 

Fees for Nursery 

Tuition Fee - 6000 

Term Fee - 1000 

Development Fees- 1000 

 

 

Case: 2 

*In case there are no 

sub heads under 

“Academic Fees” 

Write head name as 

sub head:-  

- Academic Fees 

And “Save” 

 

 

 

 

Case 2: 

Academic Fees: 8000 

(No sub Heads) 

 

 

 



 

 

 

 

 

 

 

 

 

  

There is a default bus 

fees head. You can edit 

and define region and 

transportation charges.  

 

 

 

  



u  

             

 

 

 

 

Go to Finance 

tab - select 

fees payment - 

sort data as 

per classes -

add bus region 

for all students 

 

  

Click on the 

change tab - a 

pop up will 

appear with 

list to select 

from – select 

the region and 

click on set  

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

     

 

 

 

 

Let’s continue with settings again:.. 

  

Bank Detail - 

This is used in 

challan  

Add Bank 

name and 

account no if 

school fees are 

paid via 

challan 

 

  

Salary settings: 

You can add 

earnings and 

deductions 

head here 

 

  



 

 

 

`                           

 

 

Pay slip 

template: 

Add earnings 

and 

deductions 

head from the 

list. 

Select one at a 

time and click 

on “ADD” 

  

 

  

Next is ledger 

and vouchers 

settings this 

will help you 

add ledgers 

under certain 

groups. 

Select the 

required group 

 

  



 

 

                                                   

 

 

 

Select the required 

group and add ledgers 

under it. 

E.g. Indirect Exp. Group:-  

Ledgers defined:  

Stationary Expenses 

Advertising Expenses 

Electricity Expenses  

 

 

Voucher Settings: 

This helps you speed 

your accounting. 

E.g for Payment Voucher 

If the expenses furniture 

and fixture exp are paid 

through SBI “cheques”, 

you make the pairing 

accordingly.   

 

 

 

 



 

 

 

 

             

 

 

Voucher settings are applicable for all kinds of voucher e.g. receipt voucher, payment voucher, 

journal entry voucher and bank & cash (contra) voucher.  

Please note: All financial settings are applicable for one financial year only. You can copy them 

next year and do the required changes.   

Precaution: Select debit and credit accounts carefully.  

 

 

 

 

 

 

Case 2: 

Payment done in cash: 

Select cash 

 

 

 



 


