
Step 1: Go to school login page using url: www.skooladmission.com  

 

Or 

Login through school page or school website as per the details provided to school 

 

 

How to create new emloyee accounts and assign them passwords? 

 

Click here 

Click here 

http://www.skooladmission.com/


Step 2: Use the login the credentials given to you by principal or admin. 

 

After successful login you will see various tabs appearing on screen.  

 

 

 

Kindly note 

strictly use: 

Admin 

Username & 

Password to 

login 

 

Tabs 



Now go to employees tab 

 

 

 

 

To add employee 

details click on 

Employee details 

 

 

 

Add employee details  

And click on save 

 



 

 

 

Add all 

employees 

 

Click on edit 

permissions 

 



 

 

 

 

 

Tutorial Complete. 

 

Tick the boxes carefully.  

Assign Password. 

Note: You are giving official 

permission to your employee to 

handle these functions. 

E.g.  

Give this username and 

password to Bari Samadhan 

kailash and he will only be able 

to manage assigned functions as 

shown. 

Note: When employee leaves 

the organization you can reset 

the password. 

 

 

 

 

 

 


