
How to promote students? 

Step 1: login into your Account.   

 

 

 

 

Go to current 

students.  

You can promote 

directly using 

promote button 

or  

If there students 

to be detained 

this year due to 

some reason, 

follow this 

complete tutorial.  

 

 

Before you 

promote 

students, 

select the 

students you 

want to detain 

this academic 

year. 

And mark 

detained.   



 

 

 

 

Purple colored 

detained mark 

will appear. 

This student will 

not be promoted 

next year 

 

After you have 

marked all detained 

students, you can click 

on promote  

 



 

 

 

 

A confirmation box 

will appear 

 

Click on yes and ok. 

 



 

 

 

New session will 

appear as shown. 

All current students 

are now promoted to 

next class except for 

the detained students 

 

Select the students 

and unmark them 

using the same 

function as shown. 

 

Don’t forget to 

remove this 

purple mark 

 



y  

 

 

  

 

Tutorial Complete 

Click on yes  

 

The mark will 

disappear 

immediately.  

 


