
Step 1: Login into your account (Check part I of the manual for login procedure) and click 

“Student” tab. 

 

Step 2: Click on current students. 

 

 

 

Click here 

Click here 



Step 3: Click on the class tab.  

 

Step 4: Select section  

 

 

 

 

Click here 

Click on 

section tab  



 

 

 

 

Select 

required 

student  

Click on 

Mark Left 

tab  



 

 

 

 

Select batch 

and click on 

YES  

A pop up 

will appear 

and you will 

be 

redirected 

to LC page  



 

 

 

 

Click on lc 

Button 

Check and 

fill the 

relevant 

information 



 

 

 

 

Continue till 

bottom and 

submit 



 

 

“Tutorial Complete” 


