
Step 1: Login into your account (Check part I of the manual for login procedure) and click 

“Student” tab. 

 

Step 2: Click on current students. 

 

 

 

Click here 

Click here 



Step 3: Click on the class tab  

 

Step 4: Select section 

 

 

 

 

Click here 

Click on 

section tab  



Step 5: Select students and click on change numbers tab 

 

 

 

 

 

 

Select 

students 

and click on 

“change 

number”  

Select the 

Required 

numbers 

and click 

on YES 



 

 

 

 

Or  

Click on 

send 

message 

Select language and 

type and send. For 

typing in Marathi or 

Hindi, use Google 

translator and paste 

the text in the box and 

send 



 

 

 

 

For 

sending 

circulars to 

all 

students 

select 

students 

Click on 

send 

messages 



 

 

 

 

If you are unable to send messages kindly check if the message counter is > 0. Contact our support team 

to recharge for messages. 

“Tutorial Complete” 

Select 

language 

and type 

and send. 

For typing 

in Marathi 

or Hindi, 

use Google 

translator 

and paste 

the text 

and send 


